
 
Register and set up Autopay  

To access the Wynward Payment Site: 

• Click on the link provided on the Invoice 

 

 

 



 
Wynward Payment Site Landing Page 

 

 

 

 

• Click Register Now 

 

 

 

 

 

 

 

 

 

 

 



 
New Account Information Window 

• Complete all required fields and Click Enroll  

 

 

 

 

 

 

 

 



 
Add Account Window 

• Enter the Policy Identification Code & Portal Registration Code provided on the Invoice, select I agree 
to the Payment Authorization Terms and Click Add Account 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
The policy has been added to the Account 

 

• Click the Back to Accounts button  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
The Policy will now be displayed as an Account 

 

• Click the Autopay button  
• Add Payment Method – Click Add New plus sign 

 

 

 



 
• Enter applicable Credit Card Information, select Authorization check box and Click Add 

 

• Click Continue 

 

 

 



 
Create Autopay – Payment Details 

• Select the Authorization Check Box and Click Create Autopay Button 

*End Date field is not required 

 

 

 

 

 

 

 

 

 



 
Autopay set up is now complete. The scheduled payment will now automatically be charged to the Credit Card 
according to the Schedule. 

 

 

 

A confirmation email of successful Autopay Registration will be sent 

 



 

 



 
 

Change End Date for scheduled AutoPay (Optional) 
 

The end date field is an optional feature that can be used to mark a hard stop date for automatic payments. 
The instructions outline how to edit/remove the date.  

 

Log into Wynward payment account & Click AutoPay 

 

 

 

 

 

 

 

 

 

 



 
Click Edit for the applicable Policy identification code 

 

End Date field – Click calendar to select a date or clear to remove the date. 

 

Click the authorization box & Click “Confirm” to save the changes.  

Logout of account 
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